
P.I. CASE TO DO LIST
I.
CASE

A.
Plaintiff:_______________________________________________



_____________________________________________________


B.
Defendant(s):



1.
________________________________________________



2.
________________________________________________



3.
________________________________________________

II.
SOL:
__________________________


A.
Enter on Case Management List and Firm Calendar


B.
Has suit been filed?______________________________________


C.
Trial Date:_____________________________________________

III.
LIABILITY INVESTIGATION [unless admitted liability]:


A.
Get Police Report, including party and witness statements


B.
Request Police Photos


C.
Interview eyewitnesses


D.
Take Photos of Accident Vehicles and Scene


E.
Determine Traffic Trial date [send court reporter]



NOTE:  Never transcribe plaintiff’s testimony.

IV.
DETERMINE INSURANCE COVERAGE

A.
Liability $_______________________________


B.
UM/UIM $______________________________


C.
Other $________________________________

D.
Total Coverage = $___________________________________

V.
RECORDS REQUESTS  - do we have:


A.
Medical records/bills from all HCP’s from DOA to present?  ______


B.
Medical records for 10 years prior to MVA?  __________________


1.
Family Doctor



2.
Hospitals



3.
All other relevant HCPs


C.
Educational Records [for all TBI or PTSD cases]?  _____________

D.
Employment records for 10 years prior.  _______________

E.
Social Security Disability, if applicable.  _______________

F.
Work Comp, if applicable.  _______________

G.
Client’s criminal record, if applicable.  ______________

H.
Military Records
VI.
DISCOVERY

A.
Has Plaintiff propounded Discovery?


B.
Do we need to compel responses?


C.
If not propounded, send Plaintiff’s Form Requests modified for each 

case ASAP:

1.
Rogs

2.
RFPDs

3.
RFAs (including medical bills)

D.
Timely respond to Defendant’s Requests



1.
Send to client for handwritten responses



2.
Review records and investigation and prepare final draft 

responses.



3.
Meet with client to review and verify final responses.



4.
File timely expert disclosures in compliance with

Rule 4:1 (b) (4) (A) (i)


E.
Document current Wage Loss via employer and hire VOC expert if 

there will be future wage loss.

VII.
EXPERTS

A.
Disclosure Deadline – 90 days b/f trial – enter on firm and personal 

calendars.



1.
Notify experts of disclosure deadline (give false deadline)



2.
Notify experts of trial date



3.
Subpoena to trial once opinions confirmed.



4.
Schedule meetings with experts to:




a.  discuss case early




b.  prepare disclosure




c.  help depose defendant’s experts


B.
Medical Causation Expert – for most cases


C.
TBI or PTSD Cases:



1.
Medical Causation Expert to review:




a.
Medical records (b/f and after)




b.
Bills




c.
Educational records




d.
Employment records



2.
Neuropsych



3.
Life Care Planner, if necessary



4.
Voc Rehab, if necessary


D.
Experts to review and approve draft disclosures well in advance of 

deadline.

VIII.
LAY WITNESS – subpoena to trial and set up trial prep meetings


A.
Liability eyewitnesses


B.
Damages (collateral witnesses)


1.
Family



2.
Friends



3.
Co-Workers

IX.
CALENDAR DEADLINES for:


A.
RFA’s to authenticate medical bills


B.
Literature disclosure (s/b with expert disclosure)


C.
Witness and Exhibit List


D.
Jury Instructions


E.
Witness Preparation

X.
SCHEDULE FOCUS GROUP(S) / MOCK TRIAL(S)
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